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PRINCIPALôS MESSAGE 
 

Welcome to the Parkhill Primary School community.  I hope you and your children thoroughly enjoy your 

association with the school for many years to come. To assist you to better understand the school's values, 

operation and community, this booklet has been prepared for your information.  However, if at any time you 

have a concern or question, please do not hesitate to contact me. Our aim is to make your childôs time at 

primary school a rewarding and productive educational experience. The schoolôs vision statement is:  

 

ñUnited through learning we nurture successò. 

 

Parkhillôs ethos is best summarized by the School Oath, recited each Friday at school assemblies. 
 

 

I will try to do my best in everything I do 

I will respect parents, students and teachers 

I will obey the laws and do my best to 

make the world a better place 

I am proud to be an Australian 

I am proud to be a student at Parkhill Primary School 

 

The Schoolôs values are: Respect, Honesty, Care, Persistence and Unity. 

 

Your involvement in the school is always welcome - whether itôs at the social, practical or decision-making 

level.  Whichever, research shows that your child will benefit by your interest and commitment.  Speak to 

your child's class teacher or myself to find out how you may become actively involved in the school. 

 

I look forward to working with you and your family. 

 

Rod McKinlay 

Principal  
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2. SCHOOL STRATEGIC PLAN  
 

Parkhill Primary School is guided by its four year Strategic Plan, which contains the goals and priorities for the 

school. English and Mathematics continue to be the schoolôs priorities.  The School Strategic Plan represents the 

vision of the parents and staff in the Parkhill community.  Copies are available at the front office and the school 

web-site www.parkhillps.vic.edu.au. The  plan was reviewed in 2011 leading to a new Strategic Plan 2012-2015. 

 

3. SCHOOL PROFILE 
 

Parkhill Primary School came into being in 1995 following the closure of several nearby primary schools. 

Situated in a well-established residential area in the City of Monash, the school community represents a rich 

blend of social and cultural diversity.  We are committed to providing a high quality education, which emphasizes 

the all round development of each individual student. 

 

 Facilities 

 

 Current facilities consist of: 

¶ 3.6 ha site adjoining Ashwood College; 

¶ a re-modelled modern brick building; 

¶ 14 air-conditioned classrooms with wet areas and shared withdrawal areas;  

¶ Fully equipped Art room; 

¶ Computerized Library (with adjoining offices and ICT facilities) & Chinese Mandarin LOTE room; 

¶ Networked computer laboratory & computer facilities throughout all classrooms; 

¶ Canteen service; 

¶ Sick bay/First Aid room; 

¶ Admin. Area - foyer, Principalôs Office, Assistant Principalôs Office, General Office, Meeting Room, 

Staffroom, Security Room, Store Room; 

¶ Multi -purpose room/Gymnasium (Roger Beech Hall) Before & After School Care facilities; 

¶ Community Garden; 

¶ Performing Arts Centre; 

¶ Science / Kitchen classroom. 

 

 Playground consists of: 

¶ Multi -purpose all weather artificial turf playground suited to soccer, tennis, hockey, volleyball & softball; 

¶ Large sealed (asphalt) area, with basketball, netball and volleyball courts; 

¶ Cricket pitch and an oval; 

¶ Junior play equipment and shade-covered sand pit, (fenced off for exclusive use by the younger children 

in  Prep); 

¶ Play equipment for students in Grades1, 2, 3 & 4; 

¶ Senior play equipment for Grades 5 & 6; 

¶ Extensive garden areas and plantations of indigenous native trees; 

¶ Attractive shaded and sheltered outdoor areas. 

 

A new $2.5 million building which includes a new Performing Arts Centre, a Science/Kitchen 

classroom and other refurbishments. 

file://5416AHV01/Users/Pre%20August%202012%20Old%20Server/EWC/LETTERS/Enrolment%20Information%20Kit/2011%20INFO%20KIT%20JO%20Version/www.parkhillps.vic.edu.au
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4. PARKHILL  PRIMARY  SCHOOL  PLAN  

 

  

Performing Arts & 
Science/Kitchen 
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5. STAFF 

 

 Principal     Mr. Rodney McKinlay 

  

Assistant Principal    Mrs. Elaine Brady 

 

Class Teachers     14 classes  

 

Specialist Teachers & Programs 

Library     Performing Arts (Music, Dance, Drama)   

Visual Arts    LOTE (Chinese Mandarin)   

Choir / Band    Reading Recovery & Intervention programs   

Enrichment & Challenge Programs Instrumental Music 

Lunchtime Clubs   Physical Education (including swimming & gymnastics) 

Science     Community Garden  

                House & Interschool Sport  Camping Program (Yrs 2-6) 

  

Integration Aides The number of staff varies annually, according  to funding for 

children who qualify for the ñProgram for Students with 

Disabilitiesò (PSD) 

 

Office Manager Mrs Jo Ravida  Office Assistant  Mrs Mazz Higlett  

   

Gardening Contractors    Cultivating Community Group 

 

Before & After School Care ï OSHClub 

Holiday Program ï Team Holiday 
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6. PARKHILL PRIMARY SCHOOL COUNCIL 
 

The School Council consists of 15 members - 8 parents, 5 teachers (including the principal) and 2 co-opted 

community members (usually school parents).  

  

Sub-committees 

¶ Education & Policy 

¶ Finance 

¶ Buildings and Grounds 

¶ PFA 

¶ Communication & Public Relations 

¶ Healthy Kids 

 

 

 Annual General Meeting 

The Annual Report from the previous year is presented to the school community at this meeting held early in 

Term 1. School Council elections are conducted in the period leading up to the AGM. 

 

7. WORKING WITH CHILDREN CHECKS (WWCC)    
 

All volunteers who are directly involved with students are required by law to have a WWCC. 

It is Parkhill Primary School Council policy that all parents and volunteers have a WWCC.  Parents and 

volunteers involved in activities such as camps and excursions MUST have WWCC-even if their own child is 

participating. 

 

8. PARENTSô AND FRIENDSô ASSOCIATION (PFA) 
 

The PFA supplements the needs of the children by raising money to improve amenities and resources for the 

school.  The group also organises social functions. You are most welcome to attend any of the monthly meetings.  

This is a good way of getting to know what is happening in the school, and a nice way of meeting some new 

people.  Notices of meetings and PFA happenings are included in the parent newsletter. To join or find out more 

contact: parkhill.ps@edumail.vic.gov.au 

 

9. CANTEEN 

 
Canteen Services are operated by Metro Canteens and is run from Ashwood College.  

 

10. SCHOOL FINANCIAL MANAGEMENT 
 

Parkhill receives approximately 80% of its $2.5 million dollar plus budget directly from the Government.  The 

Principal and School Council are responsible for the management of these funds and must be accountable for 

their expenditure via the Annual Report. The operation of the schoolôs funds is overseen by the School Councilôs 

Finance Committee. This committee consists of the School Council Treasurer, Principal, Business Manager & 

other interested parents & staff. 
 

 

Funding is allocated mainly on a per capita basis, according to ñStudent Family Occupationò. It also includes 

supplementary allocations for students at risk, students with disabilities and impairments, students from non-

English speaking backgrounds and priority programs such as Reading Recovery. 

mailto:parkhill.ps@edumail.vic.gov.au
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11. PARENT PAYMENTS  

 

The School Fees for 2015 as approved by School Council on Thursday 20th November 2014 are set out below: 

 

ESSENTIAL EDUCATION ITEMS  School Fees $320 per student 

Payment of this fee is required by every child.  It will cover expenditure including curriculum support, stationery, exercise books, 

excursions, incursions, photocopy paper and photocopying, art supplies, etc.  It also covers student licences for Mathletics, Reading 

Eggs and iPad apps.  These costs are well above the grants we receive from the Department of Education and Early Childhood 

Development.  The Essential Education Items payment covers a bulk purchase (therefore providing a significant discount to parents) 

of all classroom supplies children will require for the year.  Classroom requisites and stationery will be distributed to each child by 

their classroom teacher at the beginning of the school year and replenished as required by the school.  These funds also help maintain 

and improve curriculum areas including physical education, computer technology and general class supplies. 

 

YEAR 5&6 SPORTS LEVY (Year 5 and 6 students only) $70 per student 

This amount covers payment of transport costs, affiliation fees and associated charges for compulsory sporting activities.  Costs are 

approximately $100 per student however $30 will be subsidised by the school. 

 

YEAR 6 GRADUATION LEVY (Year 6 students only) $30 per student 

Graduation is approximately $60 per student, but is subsidised by student fundraising.  School Council will cover any shortfall. 

 

OPTIONAL EDUCATION ITEMS  

SPECIAL RELIGIOUS INSTRUCTION (SRI) - $5 per student 

The Education Act and Regulations make provision for children to receive Special Religious Instruction (SRI) as a normal part of 

their schooling where accredited and approved instructors are available however attendance at SRI classes is not compulsory for 

students.  This fee covers the costs associated with the delivery of the SRI program. 

 

SWIMMING - $100 per student 

Swimming and water safety are integral parts of the Health & Physical Education curriculum, so it is expected that all children will 

participate.  This is a non-compulsory upfront payment request, although School Council encourages families to consider using this 

option.  If you choose to not pay upfront, you are required to pay for swimming before the program starts. 

 

CAMPS ï YEAR 2 SLEEPOVER $5 YEAR 3&4 -$210     YEAR 5&6-$298 

Next year the Year 2 Sleepover will be held at Parkhill in October.  Year 3&4 Camp will be at Phillip Island in late October and the 

Year 5&6 Camp will be at Kangaroobie in late April/early May.  This is a non-compulsory upfront payment request, although School 

Council encourages families to consider using this option.  If you choose to not pay upfront, you are required to pay for the camp 

before the program starts. 

 

VOLUNTARY FINANCIAL CONTRIBUTIONS  

Payment of these voluntary contributions help maintain and develop the school.  Your support will allow us to consider development 

beyond the basic funds provided through school grants. 

 

Welfare & Special Learning Needs (per family) ï These donations are used for supporting our students who may need assistance for 

payment of camps, excursions/incursions or for support for our students who may require additional resources, assistance or support. 

Grounds Development (per family) ï These donations are used to support school working bees for improvements to the school 

grounds to ensure that they are safe for our students and continue to make them more attractive and useful for our students.  

Fundraising (per family) ï These donations are used for specific improvements to the school outside normal budget items, e.g. 

ñwish-listò items as approved by PFA/School Council. 

Computer & Resources (per family) ï These donations are used for specific improvements in technology in the school, e.g. the 

purchasing of iPads.  DEECD does not provide additional funds for the purchase of IT devices so donations enable the school to 

purchase devices for students instead of students having to provide their own. 

 

Parkhill PS Building Fund (Tax Deductible) ï These donations are used for improvements in the school buildings as outlined in our 

master plan. 

 

Parkhill PS Library Fund (Tax Deductible) ï These donations are used for the purchase of books for the school library. 
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12. PARENTAL INVOLVEMENT 
 

The support and participation of parents are seen as vital factors in the success of school programs.  Constructive 

involvement by parents leads to positive outcomes for the school and for individual students. 

 

School Policy is instigated by sub-committees of School Council, which consult with members of the school 

community in an attempt to identify school needs and directions.  In this process parents and teachers are all 

involved in a partnership of decision-making. 

 

Teachers inform parents about classroom programs through information nights, class newsletter items, three-way 

conferences, informal chats and formal interviews/appointments. 

 

The School Council, its sub-committees and the Parents & Friends Association (PFA) are official school bodies 

on which parents are represented.  Many parents are involved with educational activities such as the Perceptual 

Motor Program (PMP), Sports Program, Excursions and Camps, Community Garden, Lunch time Clubs, Special 

Interest Activities and Reading.  The School Council also arranges working bees to help with school maintenance 

and improvements. 

 

Each year ñParent Class Representativesò (PCR) from each Year Level are appointed. Their role is to welcome 

new families, liaise with the class teachers and organise social activities at the beginning of the year as a welcome 

& get to know each other & then at the end of the year as a final celebration. 

 

Communication with Principal and Teachers 
Parents are welcome to speak to the Principal to discuss school matters or meet with their childôs teacher to 

discuss issues concerning their child or classroom.  Since staff schedules are busy IT IS IMPORTANT TO 

MAKE AN APPOINTMENT. 

 

Assessment and Reporting 
Children are assessed in a variety of formal and informal ways including standardized tests, observations, work 

samples and the DEECD National Assessment Program-Literacy and Numeracy (NAPLAN) tests in Grades 3 and 

5.   All children are assessed according to the Australian Curriculum achievement levels. 

 

Official reporting of childrenôs progress is as follows: 

¶ Parent/Teacher/Student Interviews (Term 1) and thereafter upon request by teacher or parent. 

¶ Three-Way Conferences/Portfolios (Term 1 & Term 3) 

¶ Written Reports (Mid-year and end of year). 

¶ Student Support Group Meetings three times a year (for parents of ñStudents with Disabilitiesò). 

 

13. SCHOOL POLICY AND CURRICULUM - EVALUATION AND REVIEW 
 

All policy and curriculum is regularly evaluated and reviewed in accordance with the school plan.  This is 

essential in order to meet changing circumstances and needs, to accommodate new learning and to assess the 

validity of current practices and programs. 

 

Parents have the opportunity to participate in this process through the Education Sub Committee. 

 

A copy of the School Strategic Plan, which outlines current goals and priorities, is also available to parents upon 

request.  This is reviewed annually, with an external independent review every four years. 
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14. SCHOOL UNIFORM 
 

The Parkhill uniform is compulsory for all children.  We expect children to wear full uniform every day.  [A copy 

of the Uniform Policy is available to parents upon request or can be located on our school website.]   

 

PLEASE  MAKE  SURE  THAT  ALL  ITEMS  OF  UNIFORM  ARE   

CLEARLY  MARKED  WITH  THE  CHILDôS  NAME. 

 

AGS School Uniform Shop  

All uniforms may be purchased from the Uniform Shop.  The Uniform Shop is open Monday afternoon & 

Thursday morning.  (hours/days subject to change) 

 

Hats: Sunhats are compulsory from 1
st
 September until 30

th
 April (all months containing the letter óRô) and 

any days in between when the UV rating is above 2. There is a choice of Cricketers (hard brim) hats or Bucket 

(soft brim) hats. A Beanie (plain navy blue) is optional in Terms 2 & 3. 

 

 

Girls  Boys 

Summer Dress 

Navy blue shorts 

Sky blue polo shirt 

Sports Polo Shirt (Gr. 5/6) 

Royal blue track pants 

Navy pants 

Winter Skirt 

Sky blue skivvy 

Royal blue windcheater 

Royal blue bomber jacket 

Waterproof Jacket (in a bag) 

Black shoes or plain runners 

Socks ï plain white, black, blue or grey 

Navy blue shorts 

Sky blue polo shirt 

Sports Polo Shirt (Gr 5/6) 

Royal Blue windcheater 

Royal Blue bomber jacket 

Royal Blue track pants 

Navy pants 

Sky blue skivvy 

Black shoes or plain runners 

Socks ï plain white, black, blue or grey 

 

Accessories such as headbands, scarves, hair ties etc should be in school colours ï plain blue, black 

or white. 

Year 6 students have the option of purchasing a specially designed bomber jacket.  

 

15. SCHOOL SUPPORT SERVICES 
 

 We are able to access professional advice and ongoing support in the following areas: 

¶ Social Work 

¶ Guidance (Counselling) 

¶ Special Education 

¶ Curriculum 

¶ Speech Therapy 

¶ Students with disabilities or problems in schooling 

¶ Interpreters 

¶ Chaplain 

 

Contact the Principal or Assistant Principal if you require further information. 
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16. BICYCLE POLICY 
 

School policy allows children to ride bicycles or scooters to school, providing they abide by the road safety and 

school safety rules.  Children under 10 years of age are discouraged from riding on the road and should be 

accompanied by an adult.  All children are required by law to wear an approved helmet. It is recommended that 

riders secure their bikes & scooters when at school. 

¶ Children should not ride skateboards, roller-blades etc to school. 

  

Bicycles, scooters, skateboards, roller -skates etc are not to be ridden in the school grounds on school days. 
 

17. PREPS AT PARKHILL 
 

Prep classes receive added support to give children the best opportunity for success in their first year of school. 

This is provided by extra support teachers, trained teacher aides and where appropriate, volunteer parents. The 

Prep Program is creative and varied.  It promotes confidence, high self-esteem and a desire to acquire further 

knowledge and skills.  Learning is carefully monitored and sequential.  It is nurtured in an atmosphere of care and 

concern for each individual child.  A handbook for Prep parents is available.  It addresses matters specifically 

relevant to the Prep year and complements this Information Booklet.   

 

18. STUDENT BANKING 
 

Studentsô bank books are collected in classrooms and the money is processed on the next bank run.  A new 

account form for Bendigo Bank is available on request. 

 

 N.B.  The school does not receive commission for deposits. 

 

19. *BOOK CLUB & BOOK FAIR 
 

 Parkhill provides an opportunity to purchase childrenôs books at reduced prices.   

 We are trialling a new online ordering system. 

 

 Book Club News sheets/order forms are distributed when appropriate. 

 

 A Book Fair is organised in the Library during Term 4. This is a great opportunity to buy suitable books for 

 your child/ren, especially with Christmas in mind.  

 

NB: Purchases are strictly voluntary ï there is NO expectation from the school that students will buy such items 

from Book Club, Book Fair etc. 

*subject to change or cancellation 

 

 

20. IMMUNIZATIONS  
 

All children are required to provide a current up-to-date Immunization Certificate before enrolling at Primary 

School. 
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21. CHILDRENôS HEALTH & FIRST AID 
 

Our sick bay/first aid room is available for children who become ill or are injured at school. If a child needs 

further attention the parent will be called.  Staff  are  trained in basic first aid, asthma management & anaphylaxis. 

The First Aid coordinator & several other staff are Level 2 First Aid trained. Upon enrolment, parents should 

complete the ñstudent medicalò section of the enrolment form and if appropriate include an ñEpi-Penò and/or 

ñAsthma Management Planò at the beginning of each year or when necessary.  Procedures to prevent/deal with 

such conditions are part of the first aid and general staff training. 

 

Please help us to meet the needs of your children, too, by NOT sending them to school ill or with  undiagnosed 

rashes, or physical problems and by helping your children to recognise and understand the signs of real illness 

and injury.  

 

Accidents:  It is vital that school emergency contact files are kept up to date.  Please update your 

home, work, mobile phone numbers  & email addresses when changes are necessary, 

please let the school know immediately.  Where contact cannot be made, the school will 

seek appropriate medical attention. 

 

              Infectious Diseases ï What Parents Need to Know: 
 

Measles:  Return to school with a medical certificate or 7 days after the beginning of the rash. 

 

German Measles: Return to school 10 days after the appearance of the rash. 

    (Rubella) 

 

Ringworms:  Return when a medical certificate is furnished stating treatment is being received. 

 

Chicken  Pox:  Absent at least 7 days after the beginning of the illness and after the last lesion has 

healed. 

 

Diphtheria:  Excluded until at least two negative swabs have been obtained at intervals of not less 

than 48 hours, the first swab taken 72 hours after cessation of antibiotic or chemo-

therapeutic agents. 

 

Viral Hepatitis:  Excluded until medical certificate of recovery is produced, or where no medical 

certificate is available may be readmitted on subsidence of symptoms. 

 

Impetigo:  Excluded if so ordered by a School Medical Officer or the Medical Officer of Health. 

 

Meningococcal  Excluded until a medical certificate is produced. 

   Infection: 

 

Mumps:  Excluded at least 14 days after the onset of symptoms. 

 

Poliomyelitis:  Excluded at least 14 days from onset of disease or until a medical certificate of recovery 

is produced. 

 

Scabies:  Excluded if ordered by School Medical Officer or Medical Officer of Health. 

 

Streptococcal  (Including Scarlet Fever) - excluded until medical certificate is produced. 

Infection:   
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Tuberculosis:  Excluded until medical certificate is produced stating patient is no longer infectious. 

 

Typhoid Fever:  Excluded until 3 successive negative faecal cultures are obtained at 72 hour intervals, 

commencing at least 72 hours after cessation of specific therapy. 

 

Whooping Cough: Excluded 4 weeks or until a medical certificate of recovery is produced. 

 

Head Lice:  In recent years, head lice have been a problem in many schools. Even in the cleanest of 

homes it is wise to keep a constant check on your childôs hair.  The insects are 2 mm long 

and cling to the hair close to the scalp, particularly at the back of the neck and behind the 

ears.  The eggs - or nits - are half the size.   Department of Education regulations exclude 

children from school until they have been treated.   
 
 

 

 

 

22. SCHOOL MEDICAL SERVICES 
 

External school nursing staff and school medical officersô conduct health examinations of children in their Prep 

year.  They also accept referrals where a child has health and/or welfare problems. 

 

 

23. SCHOOL DENTAL SERVICES 
 

The School Dental Service provides treatment for children as requested by parents every two years. This service 

is free to eligible students and at a significantly reduced rate for all other students. 

 

 

 

 

24. STUDENT CODE OF CONDUCT, VALUES & BEHAVIOUR  
 

At Parkhill Primary School we work to create a safe, positive and supportive environment in which students can 

enjoy their opportunities, and can achieve their potential. Through the Student Code of Conduct we aim to foster 

high standards of behaviour based on co-operation, mutual responsibility, self-discipline and the promotion of 

positive, non-discriminatory relationships among students. 

When addressing concerns of student behaviour and wellbeing, staff and students use the principles and 

approaches of Restorative Justice. 
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The community at Parkhill Primary School has devised the following set of rules/standards which reflect its 

VALUES: RESPECT, HONESTY, CARE, and PERSISTENCE & UNITY.  

 

Our School Behaviour Policy is underpinned by the following beliefs:  

 

¶ ñBetter outcomesò are achieved when students are ñengaged & connectedò; 

VALUES BEHAVIOURS  

 

CARE 

 

Looking after ourselves, 

each other and our 

environment 

 

½ I will try to do my best; 

½ I will be prepared to accept responsibility when asked; 

½ I will take care of myself, my property and the property of others; 

½ I will take pride in the school and its environment; 

½ I will greet people with a smile and use their name; 

½ I will be kind; 

½ I will be understanding and tolerant; 

½ I will be helpful; 

½ I will wear correct school uniform; 

½ I will be punctual and properly prepared for class; 

½ I will work and play co-operatively, safely and responsibly. 

RESPECT 

Having regard for 

yourself, others and 

property 

½ I will respect othersô differences; 

½ I will be courteous and considerate to everyone at school, parents and the wider 

school community; 

½ I will listen to and acknowledge the views of others; 

½ I will respect others through my speech and manners; 

½ I will work as well as I can and allow others to do the same. 

HONESTY 

 

Being truthful 

 

½ I wonôt spread rumours; 

½ I will stay in bounds; 

½ I will be truthful; 

½ I will hand in ñfoundò property; 

½ I will accept the consequences of my actions; 

½ I will ñownò my own actions; 

½ I will not leave things out when telling how something happened; 

½ I will be fair. 

PERSISTENCE 

 

Not giving up 

½ I will think positively; 

½ I will keep on trying, even when things get tough; 

½ I will finish tasks to the best of my ability; 

½ I will resolve problems calmly, sensibly and fairly. 

UNITY  

Working together as a 

team 

½ I will include others; 

½ I will help others; 

½ I will encourage others; 

½ I will work cooperatively with others; 

½ I will celebrate successes, both mine & others. 
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¶ Building Relationships needs to be taught; 

¶ Building Relationships is the basis for reducing bullying; 

¶ Schools CAN make a difference e.g. via relationships with teachers & peers; 

¶ ñConnected kidsò experience lower stress, truancy, suicidal behaviour, violence & substance abuse. 

Sexual activity tends to be delayed also; 

¶ ñConnectednessò & ñLearningò begin with ñRelationshipsò.  

 

These are the teacher behaviours that best help build relationships, connect students & evoke a ñYESò to 

learning. A teacher who: 

 

¶ Smiles at me; 

¶ Says hello to me; 

¶ Talks to me; 

¶ Takes an interest in what I do (at school & outside school); 

¶ Is proud of me; 

¶ Gives ñdirected specific feedbackò. Not just ñwell doneò or ñgood workò! 

 

   

 

At Parkhill,   

¶ Teachers should always act ï [if no action is taken, this can be perceived as condoning the behaviour, and 

onlookers may develop negative perceptions); 

¶ ñAlternativesò to the playground are provided as an option for all children e.g. quiet areas, lunch-time 

clubs etc.; 

¶ These alternative places provide interaction opportunities where children can practise building 

relationships (computers are used sparingly in the lunchtime clubs); 

¶ Appropriate grouping of problem behaviour students with other non-problem behaviour students is 

preferred.  Generally, 6 ñpositive influencesò are needed to balance one problem behaviour student in 

class; 

¶ Transition times (prep, and other years) receive particular attention;  

¶ A ñpunishment onlyò approach intensifies bullying. Culprits ñgo undergroundò & do not learn how to 

behave/interact differently; 

¶ Adults (parents & teachers) model relationship building as an explicit way of teaching students how to 

become connected and engaged. 

   

Based on the ñRestorative Justiceò model, a two-pronged approach is the most effective: 

 PUNISHMENT (limiting aggression) + RESTORATIVE WORK (pro -social relationship building) 

 

Breaches of the Code of Behaviour: 
Any breach of the Code of Behaviour will incur a logical and appropriate consequence. In general the following 

graded consequences may apply: 

¶ discussion, including rule restatement and advice regarding inappropriate behaviour; 

¶ discussion regarding alternative strategies for conflict resolution; 

¶ time out within the immediate vicinity; 

¶ time out removed from the immediate vicinity; 

¶ referral to Area Co-ordinator/Teaching Team/Assistant Principal/Principal, who may consider one or 

more of the following: 

- detention:  Prep - 2 at lunchtime; 3 - 6 after school; 

- consulting & involving outside support agencies; 

- a conference involving Principal/parent/teacher/student; 
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- the establishment of an Individual Management Plan; 

- internal suspension; 

- suspension / expulsion - in line with DEECD guidelines. 

 

Classroom Behaviour & Rules: 

 

1. Always be fair 

 

2. Always do your best 

 

3.  Respond to instructions immediately 

 

4. No teasing, put downs or bullying  

 

5. No answering back or rudeness 

 

6. Keep hands, feet and objects to yourself 

 

CONSEQUENCES for breaking a rule:  
 

1
st
 time: Name in class book. (Preps: name on board) 

 

2
nd

 time: Cross against name and 5 minutes at recess with additional work 

 

3
rd

 time: Another cross. Child sent to buddy grade till next break. (Grade P ï 2 or V1 & V2) OR 

15 minutes after school & phone parents. (VELS 3 & 4). Note home to parent in all cases.  

 

4
th

 time: Removal from classroom and sent to the Principalôs office or Assistant Principalôs office.  

Parents may be phoned and asked to collect student immediately. Principal may request 

an interview with the parent before the child is permitted to resume school. 

 

The system begins again each day to provide a fresh start for each child. 

 Note: In the event of gross misconduct, a child will be immediately removed from the class and 

appropriate action taken. 

 

Playground Behaviour & Rules: 

Special Play 

Each week on Friday, students and staff stop work for 10 minutes of ñSpecial Playò. During this time, 

all children and staff go outside and share games. This is an opportunity for relationships to be nurtured 

and connections to be made in an active enjoyable way.  

 

If a student has had their name recorded in the Yard Duty book during that week for a playground 

misdemeanour, they lose the right to participate in ñSpecial Playò for that week.  

 

These students stay inside with a duty teacher, revisit the playground issue using a ñbad choice/ better 

choiceò pro-forma. In particular, they consider how their action has adversely affected other people.  
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They may also carry out a task that contributes positively to the school, eg: collecting litter, sweeping or 

watering.  

 

PARKHILL STUDENT SUPPORT PLAN  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    
                               
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   UNITY 
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Low Level Medium Level High Level  

Discussion between student & 

teacher or student & student. 

Teacher facilitates discussion 

using the ñ3 Whatsò. 

What happened? 

So what does this mean for me 

and others? 

What now - to make things 

ok? 

Reinforce school values  

Walk & talk (if needed). 

 

NB: If behaviours are repeated 

behaviour escalates to Medium 

Level. 

Discussion between student & 

teacher or student & student. 

Teacher facilitates discussion 

using the ñ3 Whatsò. 

Reinforce school values. 

Time out or consequences that 

match the behaviour. 

Record incident and action taken 

in tracking book  & notify 

classroom teacher. 

Discussion between student and teacher 

Removal from yard. Request office 

support if needed. 

Thinking Paper (Good/Bad Choice) to be 

completed in office with Principal or 

Assistant Principal. 

Parents informed, if appropriate 

Student Support Services notified if 

needed. 

Reinforce school values. 

Record in tracking book & notify 

classroom teacher. 

 

EXAMPLES OF STUDENT INCIDENTS  
Example of a Low level Incident Requiring Low Level Support 

Throwing sand 

No hat 

Playing in óout of boundsô areas (outside) 

Swearing in conversation 

Running in quiet areas 

Littering 

Running around corners 

Teasing (minor) 

Unhappy/alone/anxious 

*Repetitive behaviour  moves up a level 
 

Example of a Medium Level Incident Requiring Medium Level Support 

Throwing something deliberately 

Swearing at someone 

Inside school buildings at inappropriate times. 

Name calling, verbal fights, active exclusion (one off) 

Disrespecting property 

Disobedience and undermining teachers 

Moving around the school during class time inappropriately 

Self isolation and withdrawal from others 
 

Example of a High Level Incident Requiring High Level Support 

Swearing at the teacher 

Damaging property/vandalism 

Bullying (medium behaviours repeated) 

Stealing 

Intentional physical harm student/teacher 

Leaving school grounds 

Self harming 

Drug abuse 

Substance abuse 

Disclosure of physical, sexual emotion abuse 



Information Booklet  

 

 

   

Page 20 

 

  

25. HELPFUL HINTS FOR PARENTS 
 

1. Ensure that your child arrives at school punctually, suitably dressed, adequately fed, with the right 

attitudes to have an enjoyable and successful day. 

2. Be interested in your childôs day to day activities - spend time to see and discuss the dayôs work, 

supervise homework and support both teacher and child.  Listen to his/her reading or read a story to your 

child.  If in doubt regarding methods, please contact the school for assistance. 

3. Value the child as he/she is ï not comparing him/her to others. 

4. Show faith in the child and enable him/her to have faith in him/herself. 

5. Sincerely believe in the childôs ability and win their confidence while building self-respect. 

6. Recognize a job ñWell doneò and give recognition for effort. 

7. Utilise the interests of the child to energise constructive activity. 

8. Read all communications from the school, completing forms as required and forward money for 

excursions, camps etc. at the prescribed times. 

9. See that your child is aware of the dangers of loitering or misbehaving on the way to and from school, 

reporting home before playing with friends, or accepting rides or gifts from strangers. 

10. Ensure your child knows the óROAD SAFETY RULESô.  Traffic lights and traffic officers as well as 

childrenôs crossings are there for your childôs safety. 

11. Make sure your child knows the house number, name of street and telephone number where they reside. 

12. If your child is having any problems, please contact the school immediately to discuss the matter. 

 

26. HOT/WET DAYS 
 

 All classrooms are heated and air-conditioned for the comfort of children. On days of extreme heat children are 

encouraged to undertake passive activities in shaded areas during recess and lunch times.  Children are supervised 

if indoors for rain and other weather conditions. 

 

27. INTEGRATION PROGRAM FOR STUDENTS WITH DISABILITIES (PSD) 
 

 The Governmentôs Integration Policy provides that students with impairments, disabilities or problems in school 

be accepted as equals in the social and educational life of regular schools. Parkhill Primary School aims to 

implement this policy by:   

¶ facilitating the enrolment of students with impairments, disabilities or problems; 

¶ developing & implementing a written policy within state guidelines; 

¶ allocating resources and developing awareness and support. 

 

 A Student Support Group is formulated for each PSD child. 

 

 This Student Support Group will consist of: 

¶ Parent/s of the student; 

¶ Parent advocate (where chosen by the parent); 

¶ Class teacher; 

¶ Principal or Representative (to act as Chairperson); 

¶ Student (where appropriate); 

 

 Input can be obtained from other personnel who have relevant expertise and/or information. 
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28. COMMUNICATION 
 

 Communication is vital to the effective operation of our school.  These include: 

 

 From school: 

¶ Tiqbiz Phone App ï free to parents & includes Calendar of events 

¶ a school newsletter ïemail & school web-site www.parkhillps.vic.gov.au; 

¶ teacher/parent interviews; 

¶ three-way conferences and portfolios; 

¶ written reports; 

¶ an invitation to contact the school at any time on any matter of concern; 

¶ an invitation to contact School Councillors to have your view or concern expressed in the appropriate 

forum; 

¶ bulletins, notices as required; 

¶ social gatherings; 

¶ opportunities to help in class programs; 

¶ activities organised by ñParent Class Repsò. 

 

 From home: 

¶ relevant information regarding childôs well-being; 

¶ As required by the Department of Education, all student absences should be notified in writing; 

¶ feedback via formal & semi-formal surveys. 

 

29. BELL TIMES 
 

8.57 am Reminder 

9.00 am ï 11.00am Session 1 

11.00 - 11.30 am Recess 

11.30am ï 1.00pm Session 2 

1.00pm ï 1.10pm 

1.10 ï 2.00 pm 

Lunch eaten in rooms 

Lunch - Recess 

2.00pm ï 3.30pm Session 3 

3.30 pm Finish 

 

 

Classes 

Commence at 9.00 am.  Parents are requested to see that children arrive by approximately 8.50 am to prepare for 

the day. Please do not arrive too early, as there is no playground supervision by teachers until 8.45 am each day.   

Children should be collected promptly after  school - the playground is supervised until 3.45 pm. 

Please respect staff also have families to care for and at times meetings that they are required to attend. 

 

Students who are not collected before 3.45pm are placed into Out of School Care  

at the expense of the parents. 
 

Lunch Recess 

The lunch break is scheduled between 1.10pm and 2.00pm.  Children eat their lunches under supervision in the 

classrooms prior to the break, between 1.00pm and 1.10 pm.  Children are not permitted to leave the school 

grounds at lunchtime.   

 

School Dismissal 

http://www.parkhillps.vic.gov.au/
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3.30pm each day unless notified otherwise. 

 

Early Dismissal 

School will be dismissed at 2.30pm on the last day of Terms 1, 2 & 3 and 1.30pm on the last day of Term 4. The 

last day of each term is also a ófree dressô day ï so school uniform is optional. On these days children are asked to 

bring a gold coin donation for a charity nominated by the Student Representative Council. 

 

30. PARENTSô VISITS TO SCHOOL  
 

All parents are asked to report to the General Office when visiting the school, to sign the  visitorsô book and to 

wear a ñvisitor/volunteerò badge while in the school.  Parents who collect children during school time must 

complete a Sign-Out record at the General Office and take an ñearly leaversò pass to the teacher. 

 
 

31. TRAFFIC COURTESY 
 

 To ensure the safety of children, please obey the traffic signs in the school vicinity.  ñNO STANDINGò when 

childrenôs crossing flags are displayed means - it is illegal to park between these signs. 

 

Children may be ñdropped offò inside the school grounds each morning via the ñstudent drop offò gateway.  

Upon exciting the drop off zone it is ñleft turn onlyò from 8.45am to .  Vehicles are not permitted inside the 

school grounds in the afternoon to collect children.  Special exemptions may apply in some circumstances, at the 

discretion of the Principal. Please apply in writing to request an exemption. 

 

32. RELIGIOUS EDUCATION 
 

Religious Education is available at the school.  The main program is the approved Christian Religious Education 

course and is carried out by approved volunteer instructors.  Parents should provide a written note if they do not 

want their child to participate.  A program for students of the Greek Orthodox & Jewish faithôs is also available. 

 

33. HOMEWORK 
 

Preps have little homework apart from reading their take-home book each day. This also applies to  Grade 1-2 

students, although there may also be some extra responsibilities such as practising spelling words or a maths 

investigation.  

In older classes, weekly homework is set and children are asked to take responsibility for this task and return it by 

the due date.  Most homework is revision of class lessons and aims to reinforce concepts already covered.  There 

may also be some open-ended investigations tasks to challenge each student at their own level. 

 

We encourage you to help your child by providing a quiet spot and regular time for your child to complete   their 

homework tasks.  We also ask that you spend some time listening to your child read or sharing a story with them. 

We do not want homework to be something that drives a wedge between the student & their parents! 

 

34. LOTE ï Language Other Than English (Chinese Mandarin) 
 

A Chinese Mandarin cultural awareness program is provided for all students.   Extra assistance is provided for 

students new to the language and after school classes are available for students interested in learning more. An 

additional charge is required for these classes. 
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35. PERCEPTUAL MOTOR PROGRAM (PMP) 
 

PMP is taught in small groups to children in Prep and Grade 1. It is a valuable program as it caters for fine and 

gross motor co-ordination whilst encouraging confident social skills, sharing and communication. Parent 

volunteers, with a Working with Children Check, are needed to assist with these classes. 

 

36. COMPUTERS 
 

There are networked computers throughout all classrooms, which are routinely used each day. The schoolôs 

Library/Computer Resource Centre is time-tabled for access by all students in Grades 1-6. Interactive 

whiteboards are also routinely used for learning in classrooms by all teachers and students. 

 

 

37. BEFORE & AFTER SCHOOL CARE  
 

The Before & After School Care Program is outsourced to a company called OSHClub.  The program runs each 

morning from 7.15am ï 8.45am (breakfast is available).  After School Care runs from 3.30 ï 6.00 pm. All 

children are eligible upon completion of a registration form which is available at www.oshclub.com.au.  For more 

information please call 0422 008 915. 

 

38.  HOLIDAY PROGRAM  

 

A Holiday Program is provided by Team Holiday and operates during school vacation periods on school grounds, 

out of the Roger Beech Hall.  Please contact Team holiday by emailing   sam@teamholiday.com.au 

 

39. STUDENT SUPPORT SERVICES 
 

In classrooms today, teachers are particularly aware of each childôs needs and strengths. Smaller class sizes, 

continuous assessment, flexible groupings for targeted teaching, awareness of  different learning styles teaching 

each student at the point of need and access to specialist support, all contribute to maximise learning 

opportunities. 
 

For some children, at various times in their schooling life, extra assistance is needed. This may be welfare based 

or learning based (or both).  The schoolôs Integration Coordinator and Assistant Principal, Mrs Elaine 

Brady is available to discuss options and make referrals. This is usually the first step, after having spoken to the 

class teacher.  The Principal, Mr Rod McKinlay  is also available to discuss options.  
 

1. Department of Education and Training  (DET) 

Teachers and/or parents may request a referral to DET personnel: 

¶ School Guidance Officer/Psychologist 

¶ Speech Therapist 

¶ Social Worker 

¶ Chaplain  
These services incur no cost.  Teachers work closely with these specialists to gain further insight into learning 

needs and useful strategies. Students and parents may work with these specialists individually or in groups. 

Referrals are prioritised and placed on a waiting list. 
 

2. Program for Students with a Disability [PSD]  

Some students may meet the specific criteria for support within the Department of Education and Trainingôs 

ñProgram for Students with a Disabilityò [PSD].  Formal application is made involving assessments by specialists 

and teacher and parent observation.   The school receives funding to provide support for the student. Parents and 

http://www.oshclub.com.au/
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school work together within a ñStudent Support Groupò, setting goals, designing programs, and monitoring 

progress. Funding is mostly used to provide aide support in the classroom, speech therapy and daily follow up 

revision.  

 

 

3. Other ways of accessing extra support 

Various programs and support arrangements are available through discussion with the class teacher and the 

Assistant Principal or Principal.  Quite often, simple steps make the greatest difference.   Lunchtime Clubs, The 

Challenge Program, English Support Classes, Reading Recovery, Corrective Reading, Expressive Writing, Target 

Groups & Quick-smart Maths are typical examples of the support programs at Parkhill.  Apart from students in 

the PSD program, parents can request access to our Support Services. 

 

4. Welfare and Counselling support  

Contact the Principal, Assistant Principal or School Chaplain for advice & appropriate referrals. 

 

40. *WHATôS ON AT PARKHILL ( *GUIDE ONLY SUBJECT T O CHANGES) 

These events occur regularly each year at Parkhill. Watch out for notices and the newsletter each 

Thursday for details and exact dates as these are approximates and are *subject to change. 

 

We regularly call for volunteers for all sorts of activities, like cooking on the barbeque, helping with 

reading in the classrooms, going along on excursions, canteen duties, gardening etc. There are many 

ways you can become involved, so please watch for requests for help in the weekly newsletter and, 

where you can, get involved. Helping out is a great way to make new friends and the students love to see 

you at school.  A Working with Children check must be obtained. 

 
Month Event Description 

January Prep Picnic Parents organise a picnic in the school grounds during the 

holidays to welcome new Preps and their parents. 
 

February Initial Parent-Teacher-Student 

Interviews 

 

Inter-School sport 

An opportunity for parents & teachers to meet one another 

& discuss the students goals, needs & future learning 

School Fair ï every second year  

Grade 5 & 6 Summer Sport Round Robin 
 

March Prep Beach Excursion 
 

 

Twilight Sports 
 

 

Story Time for next yearôs 

Preps 
 

Inter-School Sport 

 

Autumn Instrumental Music 

Soiree 

Prepôs first excursion is to Rickettôs Point. Parents are 

welcome to drive to the beach and join the excursion. 
 

Whole school evening of fun sports in the school grounds. 

Volunteer help is always welcome. 
 

Kindergarten children can experience ñschoolò during the 

third Wednesday in each month May to September at 

2.15pm. 
 

Grade 3 & 6 Athletics Carnival at Bill Sewart Reserve 

. 

All students who attend instrumental music lessons have the 

opportunity to perform in the evening soiree. 
 

April  School Photos 

 

All classes and individual students have their photos taken 

by a commercial photography company. Family photos may 
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Grandparents Day 

be also taken. Purchasing the photos is optional and is done 

via the photograph company. (Date to be confirmed) 
 

Grandparents of Prep students are invited to attend school 

for afternoon tea and to visit their grandchildrenôs 

classrooms. 
 

May 

 

 

 

Education Week and Open Day 

 

 
 

Motherôs Day Stall 

Parents, friends and interested people are invited to view the 

school in action during Education Week Open Day. This 

includes an Open morning and an Open evening. 
 

The PFA organises a stall for students to purchase a 

reasonably priced small gift for mum. 

 

June Winter Instrumental Music 

Soiree 

 

Gymnastic Skills 
 

Inter-School sport 

 

Mid-Year Student Reports 

All students who attend instrumental music lessons have the 

opportunity to perform in the evening soiree. 

 

Gymnastics program for all students. 
 

Cross country at Jells Park and Soccer Round Robin 

 

Each student receives a written progress report. 
 

July  

3 Way Conferences 
 

Each family meets with the class teacher to review student 

progress and set goals for the remainder of the year. 
 

August Book Week 

 

 
 

P-2 Swimming Program 

A week of literature related activities including visits from 

authors and illustrators. Students and teachers dress up as a 

book character. Everyone is welcome to attend the parade. 
 

Lessons & sports at PLC Aquatic Centre 

September Footy Day 
 

 

Fatherôs Day Stall 

 
 

Inter-School Sport 

 

Spring Instrumental Music 

Soiree 

A footy sports day and parade of teams is capped off with a 

special canteen Footy Lunch. 
 

The PFA organises a stall for students to purchase a 

reasonably priced small gift for dad.. 
 

Basketball Round Robin 
 

All students who attend instrumental music lessons have the 

opportunity to perform in the evening soiree. 
 

October Parkhill Athletics Grades 3-6 

 

 

Interhouse Athletics Carnival is held at Bill Sewart Athletics 

Track 

November Prep Transition Program 

 
 

 

Book Fair 

 

 

 

Weekly visits to the Prep classroom by incoming Preps. 

Information and welcome activities for new parents 
 

 

The week long book fair is held in the Library. Children and 

parents may purchase books at reasonable prices, while 

making a small commission for the school. 
 

All students who attend instrumental music lessons have the 
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Summer Instrumental Music 

Soiree 

opportunity to perform in the evening soiree. 
 

December  

End of Year Student Reports 
 

Graduation Ceremony 

 
 

Fun, Food & Carols Evening 

 
 

Student Awards Presentation 

Assembly 

 

Each student receives their written progress report. 
 

Year 6 students celebrate their 7 years of Primary School at 

an evening of awards and celebrations. 
 

A whole school end of year occasion. BBQ, games, Carols 

and a visit from Santa makes this a special evening. 
 

Academic, Values & other recognition awards 
 

 

Throughout the school year many other activities take place. These may include: 

 

¶ Whole School Values activities 

¶ Whole School Swimming Program 

¶ Lunchtime Clubs 

¶ Garden Club 

¶ Students Disco 

¶ Special Canteen Lunches, School Camps, Incursions and Excursions 

¶ SRC activities 

¶ Parent Education Evenings 

¶ Class social functions for families, friends and carers 

¶ Multi -Cultural events 

 

Parents and friends are warmly invited and encouraged to take part in all these activities. Watch out for 

regular notices in school bags and in newsletter articles. 

 

Hint:  Read the newsletters on the website  

http://www.parkhillps.vic.edu.au 

 

41. PARENT HELP IS GREAT FOR YOU, YOUR CHILD AND THE SCHOOL  
 

At Parkhill Primary School, there are many opportunities for parents to be involved in the school and its activities 

in ways that provides benefits to all students. There are opportunities during school times and also at many other 

times-weekends, evenings etc. 

A Working with Children Check must be obtained. 
 

Working with the class teacher 

Opportunities exist, especially in the younger grades, for parents to be involved in helping in the classroom or on 

excursions. The help may be preparing classroom materials, assisting with reading or many other tasks that help 

teachers to be more effective in their key role in your childôs life. If you are able to help during school hours, let 

your childôs teacher know. 

 

A call for volunteers to act as CLASS REPRESENTATIVES occurs early in the year. One or two parents from 

each class work together to help ensure staff have the parent help that they need, to provide opportunities for 

parents and children to meet socially outside of school time, and support school activities as required. There is a 

Class Rep coordinator that helps all the class reps with their role. 

http://www.parkhillps.vic.edu.au/
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School Council 

School Council is the governing body of the school and is involved in major decision making processes. There are 

up to 10 parents involved in the School Council. Every year in February/March, elections are held for 4 positions 

of two year duration. There are also 2 positions of one year duration, one usually occupied by the current PFA 

President. There are also 4 staff and the Principal on School Council, with the staff also holding two year 

appointments. Meetings are held monthly in the evening. 

As well as attendance at school council meetings, School Council members are expected to be involved in at least 

one sub-committee, details below. Other members of the school community are also invited to join the sub-

committees. 

 

The sub-committees include: 

 

Finance Involved in working with the Principal on all financial 

matters associated with the school- budgets, fees, future 

planning, financial review 

Education Involved in the establishment and maintenance of school 

policies of either a curriculum or management nature  

Communication & Public 

Relations 

Involved in all aspects of marketing and promotion of the 

school- includes notice boards, presentations to 

kindergartens, newspaper articles, etc. 

Buildings and Grounds Involved in planning and maintenance of the schoolôs 

buildings and grounds  

Healthy Kids Involved in looking at ways to improve the health of the 

children at the school- Walk Around Australia, input to 

canteen menus, Big Breakfast 

 

Other opportunities 

Parents can also be involved in the school in a myriad of ways- helpers are also required for, Uniform Shop, PMP 

(run in the junior grades),  Gymnastics, Book Fair, Working Bees and assisting PFA members to run school 

fundraisers. Your child will love to see you involved and supporting the school. 
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Principal: Mr Rod McKinlay 

 

Assistant Principal: Mrs Elaine Brady 

 

Parkhill Primary School 

Parkhill Drive 

Ashwood VIC 3147 

Telephone: 03 9807 2239 

Email:  Parkhill.ps@edumail.vic.gov.au 

Website: www.parkhillps.vic.edu.au 
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